Procedures of Doctoral Dissertation Defense and Degree Application of Southeast University

Apply for the defense after

the dissertation having been
reviewed and approved by
the supervisor

Education session is
completed and the

A 4

dissertation is finalized| requirements in the Review

orm |

Fill in and print The Review Form of Application Materials of Doctoral Dissertation Defense of
Southeast University (please see this ‘document for more details). Submit relevant materials to
the secretary of school/department for review and signature of acceptance according to the

Lo, X
application information.

"Information Service System" of the Graduate School homepage and submit defense

Having completed six or more
years of doctoral study and met
the graduation requirements,
but research achievements have dissertation defense
not yet met degree application

standard of SEU ¢
Fill in the defense application information of graduation dissertation

Apply for graduation |

the dissertation defense qualification

After passing the review, the
secretary of the school/department
shall sign the Application Form Y

Submit the following materials to the secretariat of school/department for dissertation review:
- Application Form of Doctoral Graduation Di Defense of
(one copy)

- Doctoral dissertations in the blind review format (three copies);

heast University|

- The Review Record of Doctoral Graduation Dissertation (fill in the innovation
information) (in triplicate);

- Original documents of the academic journals that meet the graduation requirements and

its copy (one copy);
- The review fee for the thesis: 1,200 yuan.

There is ‘Agree to make certain
revisions and defense shall be
continued after the dissertation being v
reviewed by the supervisor.” in the
comments

after applyi

. dissertation is
The return of review comments

in the “Personal Information” and then print "Application Form If fail, the
of Doctoral Graduation Dissertation Defense of Southeast University" materials
that meet
The supervisor reviews the relevant the .
materials and papers and signs the conditions
Graduation Dissertation Defense for the
Application Form y graduation
i e thesis
The Grad; Dissertation Defense 4, Form of University signed b; Jicati
the supervisor and the original and pk py of the published academic papers shall app ‘cli‘“‘)“
must be
be submitted to the Graduate Student Secretariat of the school/department for verification o; added

There is "a second review

ng major

modifications in the

required" or

Select defense application according to the type of dissertation

| Apply for doctoral
'l dissertation defense

v

"not permitted to participate
in the dissertation

The dissertation must be revised y defense” in the comments
accordingly. The revised version Permitted to Execute in accordance with the
N ’ xecute in ac nee wif
shall be reviewed by the participate | .
. . the thesis relevant rules in Blind Review
supervisor. Anonymous Review
N . defense Regulation of Southeast University
Record shall be followed with after slight
review opinions given by the modification
supervisor (with clear statements s in the
on whether to agree with dissertation’
continuing the defense) in all
three
permitted to comments

participate in the]

A

thesis
defense

_,|

Print transcripts

at the Graduate
Education Service Center

Confirm the defen

se meeting

Fill in "Doctoral Dissertation Defense Registration” in the “Student Service
System”. Click the <Print> button at the upper right corner of the web page to
print the "Doctoral Graduation Application Form of Southeast University"

school/department fill in review

The supervisor and the principal of the

comments
A 4

(in duplicate);

Claim the defense Vote Ticket in Degree Management Office with following matirials:
1. Doctoral Graduation Dissertation Defense Application Form of Southeast University
2. Doctoral Graduation Application Form of Southeast University;
3. Review Records of Graduation Dissertation;

4. The originals and copies (one copy) of the published academic papers and journals.

!

Dissertation Defense

If pass, the following process shall be

continued; if not, implement in

with the resolution of the defense. v

accordance

Secretariat for the review and co

Fill in the defense results in the Student Service System. Go to Graduate
nfirmation of the defense results.

h 4

Graduate; receive graduation diplomaAl

1. Fill in the dissertation defense application information in Personal Information, and print the
Application Form of Doctoral Degree Dissertation Defense of Southeast University (in quadruplicate)
—>
2. Upload the dissertation for blind review to Student Service System of the Graduate School (PDF
format) and fill in the dissertation-related information (dissertation innovation information is required).
If fail| the
mater|ials l
that theet
the |The supervisor shall review the following materials and sign the “Application Form of Doctoral
conditilons | pissertation Defense of Southeast University”
for| the . . Lo . .
hissertafion 1. Published academic papers or scientific research results; 2. Process of project completion ; 3. The first
applica ftion draft of the doctoral dissertation
)
ad ied1 1
Submit the following materials to the Degree Office for review of defense qualification and claim the
| Degree Application Form: 1
1 1. Application Form of Doctoral Dissertation Defense of Southeast University (one copy); |
2. The originals and copies (in duplicate) of the academic papers and scientific research results
T published after the enrollment, which are in accordance with the requirements of the Assessment| |
1 Criteria before Doctoral Application Defense and Degree of Southeast University |
3. Review Form of Application Materials of Doctoral Dissertation Defense of Southeast I
| University (signed by reviewer(s) of school/department);
I ¢ P. Please bring all the I
ass
1 - — - - materials to ||
Claim the Application Form of Doctoral Degree of Southeast University the Degree
| (Table 1 and Personnel Filing Form) Manag nt Office 1
| 1
egister blind review with the following materials:
I | Register blind th the following material 1
1 1. Application Form of Doctoral Dissertation Defense of Southeast University (one copy ) |
1 2. Review fee of 1,200 yuan (pre-deposit in the "card wallet" in the campus card). 1
| 1

There is ‘Agrée to make certan revisions and

Maximum review time: 50 working days
defense shall be continued after the dissertation & cay
being reviewed by the supervisor.

in_the .
comments _% Review comments returned |7
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There is "a second review
after applying major
modifications in the thesis/
dissertation is required" or
"not permitted to participate
in the thesis/dissertation
defense" in the comments

The dissertation must be revised
accordingly. The revised version
shall be reviewed by the
supervisor. Anonymous Review
Record shall be followed with
review opinions given by the
supervisor (with clear statements
on whether to agree with
continuing the defense)

‘Permitted to
participate in the
thesis defense
after slight
modifications in A 4
the thesis’ in all
three comments

Execute in accordance with the
relevant rules in Blind Review

Regulation of Southeast University

permitted to participate
in the thesis
defense

A 4
Print transcripts at the Graduate
Education Service Center

Confirm the defense meeting

Fill in the time, location and composition of the defense committee in "Doctoral
Dissertation Defense Registration" in the “Personal Information”. Print one copy of
the Basic Report of Dissertation Defense (supervisor shall review and sign)

'

Bring the completed Doctoral Degree Application Form of Southeast University (Table
1, Personnel Filing Form), the Dissertation Review Records and Basic Report of|
Dissertation Defense signed by the supervisor to the Degree Management Office
and claim the defense Vote Ticket and Defense Notice

v

Organize the defense. Submit the results of the defense and the degree application

information in the Student Services System. Submits required materials of graduation
to school/department. 4

. Lo 5
| Graduate; receive graduation diploma.

Check all graduation procedures according to

the i in the School-Leaying System

Scientific research results have met school's
requirements for conferring doctoral degree

A 4
| School/Department's Degree Assessment

Subcommittee reviews and votes

¢ Pass

accordance with the degree-
conferring standard within two
years from the date of defense

Submit scientific research results in

Degree Assessment Committee of SEU reviews and votes |

¢ Pass

Doctoral degree conferring list is published. The publicity
period is three months (from the date of the vote of Degree
Assessment Committee of SEU)

¢ Publicity period ends

Claim degree at the Degree Management Office (with graduation diploma
and ID)




Notes:

1. Relevant materials include: 1. Review Form of Original Academic Papers for Supervisors of academic papers published after enrollment. 2. Content or
detailed outlines of the reports delivered at academic discussions (reviewed and signed by the supervisor). 3. Content or detailed outlines of the reports delivered at
academic conferences (reviewed and signed by the supervisor). 4. Dissertation Abstract in English and Chinese (reviewed and signed by the supervisor). 5. Test
papers of specialized English (one copy of Chinese to English translation and English to Chinese translation, and reviewed and confirmed by the supervisor). 6.
Test papers of academic courses.

The mentioned materials will be archived individually for each student by the school/department up to five years after graduation for education
quality evaluation and analysis.

2. Only copies of the covers of journals, Catalogues, the first page of the papers and pages with information of authors' affiliated organizations in
academic papers and scientific research achievements are needed.

In accordance with the performance management, doctoral candidate application for dissertation defense shall provide the original and a copy of the
report of novelty checking issued by the Novelty Checking Office of the school library.

For assessment of scientific research achievements for SEU doctoral candidates in applying for a doctoral degree, please refer to: Homepage of
Graduate School — Education for Academic Degree — Regulations — “Notice of Printing and Distributing Assessment of Scientific Research
Achievement for SEU Doctoral Candidates in Applying for Doctoral Degree” and “ Directory of the Important Journals for Academic Degrees and
Graduate Education of Southeast University".

3. For graduates who will answer in advance or have postponed their defense need to apply in the Graduate Education Service Center, and the
Defense Application Form must be signed by the Center.

4. In accordance with the Lists of Materials for Graduation, relevant materials shall be submitted to the academic secretary of the school/
department.

5. Graduates who have already passed dissertation defense and received the graduation diploma can skip this procedure, but must submit the
scientific research achievement meeting standards of degree-awarding and degree application within three months from the date of the dissertation
defense pass.

The locations to go through the formalities of the dissertation defense:
Dissertation defense application and dissertation submission at Degree Management Office;
Transcripts printing at Graduate Education Service Center.

Time: Every Tuesday and Friday (except winter and summer vacations) at Sipailou
Campus.

Tel: 025-83795014, 83792406.

Graduate School Degree Management Office

September 7th, 2017

Note: The application procedures for dissertation defense include the qualification review of the application and dissertation submission.



